YTBEPXXJAO
Nno Y4ebHoW
paboTe

~aHoea T.C.

AN

®YHKUMOHa/TbHbIE 06513aHHOCTU

COTPY/HMKOB y4ebHO-METOAMUECKOr0 0TAeNa

1. 3aBegyrowmin YMO:

1.1, KoHTponupyeT Haj cocTaBneHUeM Y4YebHbIX MJaHOB MO BCEM OCHOBHbIM
o6pasoBare/ibHbIM NporpaMmamM, B TOM UnC/e KOOPANHUPYET paboTy Mo KOPPeKTUPOBKe
yuyebHbIX MNaHOB B COOTBETCTBUM C  MOTPEOHOCTAMM  pasBUTMS  OTAENbHbIX
06pasoBare/ibHbIX NPOrpamm;

12.  Cornacyet y4e6Hble nsaHbl C NPOPEKTOPOM M0 Yy4ebHOM paboTe;

13. OTcneXxxmBaeT W aHa/M3MpyeT HOBble TeHAeHUMM B cdiepe 06pa3oBaHuUS:
BHeceHne un3meHeHui i B OC, HOPMbl BPEMEHW, BHeAPEHME HOBbIX (JOPM OpraHu3auum
y4yebHOro npouecca;

14.  CocTtaBnsieT nnaHbl U 0TYETbI PpaboTbl YMO;

15. ObecneunBaeT fekaHa (paKy/bTeTa, AUPEKTOPOB KOMIEMKEN WHCTPYKTUBHO-
HOPMaTMBHON [OKYMeHTauueld Mo opraHusaumMm yyebGHO-METOAMYECKON  paboTbl, a
TaKKe OCYLUEeCTBNSIET KOHTPO/Mb Haj €ee COCTaB/EHWEM, COrMacHO YTBEPXKAEHHbIM
Tpe6oBaHMAM 1 06pasLam;

1.6. KoHTponupyeT 06Lee pyKOBOACTBO PaboThbl COTPYAHMKOB YUYe6HOro OTAeNa;
17.  YyacTByeT Ha 3aceflaHUSX PYKOBOACTBA MHCTUTYTA;

18. BbINOMHSAET NOPYYEHUS PEKTOPA, NPOPEKTOpa No y4ebHOM paboTe.

2. naeHbIV cneuyanuct YMO

2.1. TlpoBepsieT pacuyeTa-pacnpeaeneHns yueGHol Harpysku;

2.2. PaboTaeT c CeMeCTPOBbLIMM KapTamu 1 pacnmcaHueM;

2.3.  KoHTponupyeT Haf BbINONHEHWEM YUeBHO Harpy3Ku;

2.4. TpoBepsieT 3anoNHeHNst KadeapanbHbIX U YUeOHbIX YKYPHaOB, MHAMBUAYaIbHbIX

MnaaHoB N perlo,anaTeneVl ;



2.5. KoHTponupyeT 3a opraHu3auueid M npoBeAeHNEM 3a4eTHO-3K3aMeHaLMOHHbIX
CECCUI;

2.6. [poBepsieT rofloBbIX LUPPOBLIX OTHETOB MO BbINOAHEHUIO YUYEBHOW Harpys3Ku;

2.7. KOHTponupyeT Had NpaBWIbHOCTHHO 3aMO/IHEHUS  3a4€THO-3K3aMEeHaLMOHHOM
BEIOMOCTMW.

3. BeayLimii cneynanmct:

3.1. CocTaBneHue pacrnucaHns N KOHTPO/b Haf ero BbINOHEHNEM,;

3.2. Pab6oTa C cemecTpOBbIMM KapTaMu 1 pacniucaHuneMm;

3.3.  KOHTpO/b Haf BbINOMHEHMEM YUEBHOI HArpy3Ku;

3.4. TpoBepkKa 3ano/HeHNst KadheapanbHbIX U YUEBHbIX XXYPHANOB, WHAVMBUAYaANbHbIX
MNaHoB NpenojaBaTeneil;

3.5. KOHTponb 3a opraHusauyeii 1 npoBeaeHNeM 3a4eTHO-3K3aMeHaLMIOHHbIX CECCUIA.

4. Oucnetdep:

4.1. BnageHve aygMTOPHbLIM (POHAOM;

4.2. TpoBepka NpoBeAeHUs 3aHATWUIA COrMTaCHO PacnmcaHuio;

4.3. BEXeHefenbHbIn 0TUET (panopTbl) 06 UTOrax NPOBEPKY;

4.4, TIpoBOAUT pPas3bACHUTENIbHYKO PaboTy C npenogasareiiMu U CO CTyAeHTamu,
HaXoA4ALLMMUMCS BHe ayAUTOPUM BO BPEMS 3aHATUIA.

4.5.  OcCyLlecTBNSIeT KOHTPO/Ib Haj 3arofIHEHMEM OOBLACHUTENIbHBLIX 3aMuUCcoK U
OTPbIBHbIX Ta/IOHOB.



